Gault – English IV

FINAL DRAFT CHECK LIST
Final Drafts Should Include: (in this order)
· Evaluation sheets with Name
· Outline
· Final draft of research paper – 5 pages, typed, double spaced, MLA formatting, no weird fonts
· Works Cited page-typed (alphabetical order)
· All notes, copies, printed downloads, paragraphs, handouts, etc. (basically, everything you have done/used for this paper)
*Please put everything in a folder or envelope with your name, date, and hour on the front & give it directly to me.  
1. Be sure it follows basic format:
a. 12 point font-no bold or weird style 

b. double spaced 

c. 1 inch margins all the way around

d. page #’s in upper rt. corner- ½ inch from top (go into Headers to do this)
2. On the first page of Paper:
a.  Name, Teacher, Class, & Date go in the upper left corner-1 inch from top of paper-
     Double Spaced!      
b.  Title is centered about 2 inches from top of page(not in quotes or underlined).
c.  First line of paper starts right underneath it (look at example below).











Last name 1

Full Name

Ms. Gault

English III-2nd hour

10 December 2012
Fitzgerald and His Influence on the “Jazz Age”
F. Scott Fitzgerald is credited with having named the racy and decadent early 1920’s as the “Jazz Age.”  His novels, 
such as The Great Gatsby and This Side of Paradise reflect the wild culture of the time and include characters caught up in the
craziness and alcoholism of these “Roaring 20’s.”
3. All sources listed on Works Cited page are used in paper and cited correctly

4. Works Cited page is corrected, updated, double spaced, and in the same font as the rest of the paper.

5. Each Body Paragraph has topic and concluding sentences and cites at least 2 different sources.

6.   Be sure you have made the necessary changes and corrections to rough drafts.
7.  Any paper that is plagiarized, intentionally or not, will automatically receive a ZERO!   You MUST cite every fact, detail, opinion, etc., that did not originate with you, and cite it in the correct parenthetical format. 
8. You must turn in an ACCEPTIBLE paper for it to receive credit for graduation; papers that are plagiarized or that do not follow format will NOT be accepted.
Plagiarism includes:  copying someone else’s paper or words, paraphrasing someone else’s words and not giving credit, not citing sources accurately, not putting in quotes what needs to be in quotes (word-for-word phrases and sentences taken directly from the source), not citing places where you paraphrased, etc.
If your paper does not meet these requirements, it will not be accepted.
RESEARCH PAPER EVALUATION 

Name ______________________________ Hr _____

Score


Level
Criteria

Title of Paper ________________________________

_______________________________________________________________________________________________________




4
ADVANCED: Knowledgeable; analysis/argument is believable and highly persuasive,

thorough development of thesis; counterclaim is reasonable; research is convincing, substantive, and relevant to topic.
CONTENT

3
PROFICIENT: Some knowledge of subject; persuasive but limited development of 





thesis, mostly relevant to topic but lacks research, counterclaim,  &/or explanations.




2 
LIMITED: Limited knowledge of subject; analysis is not very persuasive; little 

substance; inadequate development of topic & counterclaim.
1 UNSATISFACTORY: Does not show knowledge of subject; absence of analysis or relative 

ideas; not substantive; not pertinent or not enough to evaluate.
_x 2_________________________________________________________________________________




4
ADVANCED: Fluent expression; ideas clearly and cohesively stated and  supported; 

well-organized (Intro, body, conclusion), logical sequencing; effective use of transitions,





topic sentences, and concluding sentences.  Paper follows/exceeds all directions and ORGANIZATION

expectations.



&

3
PROFICIENT: Somewhat choppy; loosely organized but main idea stands out; 
WORKMANSHIP

limited support; logical but incomplete sequencing; occasional use of transitions, topic 





sentences, and concluding sentences.  Paper follows directions mostly and meets most 





expectations.



2 
LIMITED: Non-fluent; ideas are confused or disconnected; lacks logical sequencing 





and development; unfocused, rare use of transitions, topic sentences, and concluding 





sentences.  Paper meets minimal expectations and does not follow directions.



1 
UNSATISFACTORY: Does not communicate; no organization OR not enough to evaluate.  





Paper is extremely poor in format and completeness; does not meet any expectations; does not 





follow directions and length is inadequate.
_______________________________________________________________________________________________________

4
ADVANCED: Demonstrates mastery of Standard English, no or few errors of spelling, punctuation, capitalization, etc. Effective word choice and varied sentence structure; no or 

GRAMMAR  &


few errors of agreement, tense, word order, pronouns, prepositions, etc.


LANGUAGE

3
PROFICIENT: Occasional errors of spelling, punctuation, capitalization, but 





meaning not obscured.  Occasional errors of word choice/form, but meaning not confused; 





effective but simple sentences; minor problems with complex sentences; several errors of 





agreement, tense, word order, pronouns, and prepositions, but meaning seldom confused.



2 
LIMITED: Frequent errors of spelling, punctuation, capitalization, and meaning is 





confusing.  Limited range of vocabulary; frequent errors of word choice/form; major 





problems with  simple/complex sentence structure (fragments and run-ons); frequent errors 





of agreement, tense, word order, pronouns, and prepositions, and meaning is obscured or 





confused.
1 UNSATISFACTORY: No mastery of Standard English conventions; paper is dominated by 

errors of punctuation, spelling, capitalization, and sentence structures; little knowledge of 





vocabulary; does not communicate OR not enough to evaluate.
______________________________________________________________________________________




4
ADVANCED: Citations and Works Cited Page follows MLA format, research that is 





word for word from source has quotation marks and citations; paraphrased material is cited 

DOCUMENTATION

as well. Shows a 
mastery of MLA documentation.





3
PROFICENT: A few errors in citations, WC page, quotations, and/or paraphrased 





material, but shows a basic knowledge of MLA documentation.
2 LIMITED: Frequent errors in citations, WC page, quotes &/or paraphrases.  Does not 

demonstrate a good understanding of MLA format.  Borderline plagiarism.



1 
UNSATISFACTORY: No mastery or understanding of documentation.  Quotes and paraphrases 





aren’t cited, and WC page does not follow correct format. OR not enough to evaluate.

          Obvious Plagiarism will result in a zero for the entire paper and disciplinary action!
       *No Documentation means NO GRADE AT ALL!                                                                .
__________ Total x 5 (-10% for each page under 5) = SCORE __________

